Rules and Routines for Ms. Mujica’s Class

Rules:
1. Be Respectful.  Respect yourself, your classmates, your classroom, and Ms. Mujica.

Consequences:

First Offense:

Verbal Warning

Second Offense:
Detention
Third offense: 
Office referral
Routines:

1.  Seating- As students arrived to class they received a card indicating where they should sit.
This will be the permanent seating arrangement.  
2.  Beginning class- I will greet students at the door.  As students walk in the room, they will grab their “Caught Ya” journal and go directly to their seat.  Students will quietly respond to the prompt until I call time. Students must be ready to share their writing.
3.  Turning in assignments- When I ask for assignments to be turned in, the following will occur: 
· You will place your paper face down on the desk of the person sitting to your left.

· Do not pass in your sheet of paper until you have received one from the person to your right.

· The student sitting by my desk will be the official paper collector and collect all of the stacks on the last row and place them in the IN box on my desk.

Some specifics:
Class work and Homework:   Class work and Homework must be turned in with the proper heading in blue or black ink.
DO NOT LEAVE WORK ON MY DESK...IT MAY GET LOST and I will not be responsible for it.  If it is not in the box, that means I did not receive it!
4.  Incomplete work- Incomplete work will not be accepted—no exceptions.  It is either complete or not.  If it is not, then that means the student did not get everything they should have out of the assignment.  I would much rather take a late assignment, as long as it is complete.

5.  Late work- Any work turned in late will result in a letter grade dropped from the assignment.  It is not fair to give the same credit to students who turn their work in on time as to those students who turn their work in late.  However, if a student has an extenuating circumstance I am more than willing to make arrangements for them.  Come see me if this applies to you! Late work will NOT be accepted after 3 days!
6.  Homework- Homework is not always assigned.  When it is, it will be posted along with the agenda.  If a student does not complete the homework, the student must turn in a sheet of paper with proper heading and a brief explanation as to why they did not turn in the homework.  
7.  Proper Heading- All assignments are to be completed in standard black or blue ink (NOT IN PENCIL unless otherwise directed).  Everyone should write their heading on the upper right -hand corner as follows:









Name:  Juanito Peppito
  
Date:  August 20, 2016
 
 Period #:  Period 4

8.  Attendance/Tardy- Attendance is crucial to make the most of our time together.  If a student must be absent, they must bring a note in order to be marked excused.  Students who missed class must drop their excused note in the Inbox.  .  Ten or more unexcused absences will result in withholding a credit or an “F” in the class.  Punctuality is also important!

1 tardy: Verbal Warning

2 tardies: Notify parent

3 tardies: Detention

4 tardies: Referral

9.  Re-doing an assignment- As a perfectionist, I feel that your work is never done.  If you turn in an assignment (a project, paper, homework assignment) and you are unhappy with the grade you are encouraged to speak to me after class.  You will then have until a week before the end of the nine weeks to redo the assignment, make changes, etc. and turn it in.  You must have turned the work in on time to begin with in order to redo it.  This policy does not apply to exams or quizzes.
10. What to do when seatwork is done- Students will notify me that they have completed their work by raising their hand to get my attention.  Once I have checked their work, the student may choose to read a book, get started on the homework, work on an upcoming project or essay, etc.  (Options are posted up in class).  
11.  Computer use- Students may use the computers with my permission if all of their assignments have been completed.  Students may use the computer for research or to type up papers for class. If students plan to print, they must bring their own paper and print before or after class. 
12.  Classroom Library- Students may go to the classroom library before and after class if they have completed the assignment for the day.  Students may not take books home unless they have my permission.  See me and I will check out the book for you.  When you are done, show me the book so I may remove you from the database.  Students are expected to return all the books borrowed in the same condition they received them.  Students will be held financially responsible for lost or damaged books.
13.  Restroom- We have a very unique situation where bathrooms are inside the classroom.  If a students needs to use the restroom, they must raise their hand holding up 3 fingers.  Once I acknowledge you, you are free to use the restroom. Excessive use of the restroom will lead to loss of this privilege. 
14.  Passes- If you need to leave the room for any reason, raise your hand with a peace sign and I will be over to write your pass.  Everyone is given 2 passes for the nine weeks (no more!).  These passes are non-transferable.   Students who do not use their passes will be awarded extra credit toward any assignment (excluding quizzes and exams).
15.  Dismissal- Students are not dismissed by the bell.  They are dismissed by Ms. Mujica.    I will stop the class 5 minutes prior to the bell for a class recap.  Students who begin to pack up their belongings while class is still in session are being disrespectful and thus breaking the class rules. Before students exit the class, they are expected to put their journals back into their portfolios and turn in any assignments that were completed in class. 

Syllabus, Rules and Routines Contract:

Student Name:_____________________________________________  
Class Period:_______________________________________________

Please read and review the syllabus as well as the rules and routines handout with your student and sign on the line below.  The student is to return this signed page to their teacher.  If you have any questions, please feel free to contact me.  
I am looking forward to a fun and productive school year!
________________________
__________
Student’s Signature


Date

______________________
  ___________________

________
Parent/Guardian Name
Parent/Guardian Signature

Date
_____________________

Parent Phone Number

_____________________

Parent Email Address
· The class syllabus and the Rules and Routines handout will be kept in the student’s binder under the SYLLABUS Section.
· This signed portion will be kept in the student’s files for my records.
